
VISUAL DESIGN 
look behind you.  Is your space clean and free of 

clutter? We suggest sitting with your back to a 

wall in lieu of an open room.  Objects, books and 

wall decorations in view should be items you’d be 

comfortable having in an office setting.

CLEAR 
THE 
CLUTTER

DESIGN
YOURSELF

consider ’designing’ yourself from the waist up.  

Business casual is what we recommend.  Add an inter-

esting piece of jewelry or crisp button-up in a flatter-

ing color.  Avoid busy patterns as they can sometimes 

translate poorly on video.  Remember to keep your 

choices simple and professional.

LIGHTING
IS KEY

your lighting is a really important element to 

remember. Face towards your window or other light 

source.  Avoid having a window or lamps behind you, 

place lighting above you or in front of you.  

Test out what will be seen in your camera’s view or 

get a friend’s perspective before your next meeting.  

Online, social cues are often missed because we only see a small fraction of the 

whole person.  Body language and facial expressions are not as obvious and can 

be missed or misinterpreted.

Here are our best practices for making an impactful first impression online:



Tips for Virtual Networking5
Before the event: Record your voice and listen 

for tone, speed and filler words.  

LISTEN TO  
YOURSELF

check
your
posture

SIT UP STRAIGHT or Stand, when possible, to present 

material.  Place a mirror behind the camera. You 

should align your spine to project confidence.

KNOW WHAT YOU WANT. Is it more attendees at your 

conference? new CLients? a new job? 

The Virtual world can bring an immediacy to our 

networking. Be ready to clearly state your needs. 

Even if I cannot sponsor your event, I may know 1 or 2 

people I am willing to introduce you to, who may.’

KNOW
YOUR  
GOALS

Answer with 2 sentences and a question.

Reply with 2 sentences and follow up with a question 

about them. Asking questions keeps the conversation 

going and shows that you are interested in what they 

have to offer.

Remember to breathe. You will be surprised by the change in 

your voice when you are relaxed.

Before the event: Draft specific talking points. ’"My 

name is Jenn, I plan events and I am looking for"’.’

create
talking
points

keep 
it
going


